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OO0ume mos1oKeHust

1.1. Hacrosimue mpaBwia oOpa0OTKM NEpCOHANbHBIX JaHHBIX (mamee —  IlpaBua)
['ocynapcTBeHHOro 010PKETHOTO 00I1e00pa30BaTEIbLHOrO YUPEKACHU cpeHel 001eo0pa3zoBaTelibHOM
mikosiel Ne 386 Kuposckoro paitona Cankt — [lerepOypra (manee — 'BOY COII Ne 386) ompenpensitor
LEJH, COAepkKaHUe U MOPAIOK 00pabOTKH MepCcoHaANbHBIX NaHHBIX (Hanee — [1/]H), Mepbl, HanpaBiIeHHBIE
Ha 3amuty [1JIH, a Takxke MeponpusTUs, HAIIPABJICHHbIC HA BBISBJICHUE U MPEIOTBPAILICHHE HAPYILICHUM
3akoHo1atenscTBa Poccuiickoit @enepanuu B odaactu [1JJn npu npegocrabnenun yciryr B [BOYCOILL Ne
386.

1.2. Hactosimme IlpaBuna omnpenensitor mnonutuky [BOYCOIII Ne386 kak omeparopa,
ocymiecTBIstoniero oopadorky I1/1H, B oTHOmEeHUN 00padoTku u 3amuThl [1/1H.

1.3. B uensax nactosamux [IpaBui ucnonp3yrorcs clieyromue NOHATHS:

— ABTomatusupoBanHas oopabotka [1/1H — 06padoTka [1J[H ¢ MOMOIIBIO CPEACTB BHIYUCITUTEIIBHON
TEXHUKH

— brioxuposanue [1/ln — BpemenHoe npekpaiienue odpadotku [1/1H (32 UCKIIOYEeHHEM CIy4aes,
ecnu 00paboTka Heobxoauma st yrounenus [1/1H);

— Undopmanmonnas cucrema nepcoHanbHbiX AaHHbIX (naimee — MCIIJAH) — coBokymHOCTB
coziepkanuxcs B 6azax naHHbIX [1/IH 1 obecrieunBaronmx ux o06paboTKy HH(GOPMALMOHHBIX TEXHOJIOTUI
Y TEXHUYECKUX CPEJICTB;

— Kondunenmmaneaocts [1/[H — 00s3aHHOCTH Omeparopa W WHBIX JIUI, MOJYYHBIIUX TOCTYI K
[1/1H, HE pacKpbIBaTh TPETHUM JHLIAM U He pactipoctpansTs [1/{n 6e3 cornmacus cyonexra [1/1H, eciin uHOE
HE MPeyCMOTpeHO (eiepabHbIM 3aKOHOM;

— OGeznuuuBanue [IJIlH — neilcTBus, B pe3ysibTaTe KOTOPBIX CTAHOBHUTCS HEBO3MOXKHBIM 0e3
WCIIOJIb30BaHUsS JIOTIOTHUTEILHOW HWH(OPMAIMK OINPEACTUTh NPHHAUICKHOCTh [IJ[H KOHKpeTHOMY
cyonekty I1/1H;

— O6pabotka I[1/In — moGoe aelicTBue (omepalvsi) UIU COBOKYIMHOCTH JEHCTBHIl (omepariuii),
COBEpUIAEMbIX C UCIIOJIB30BAaHNUEM CPEJICTB AaBTOMATU3ALIMY MU O€3 UCII0JIb30BaHUs TakuX cpeAcTs ¢ [1/1H,
BKIItOUasi cOop, 3aMuch, CHCTEMaTU3alINI0, HAKOTUIEHHE, XpaHeHHe, YTOuHeHne (0OOHOBIIEHHNE, N3MEHEHNE),
U3BJICYEHHE, UCIIOJIb30BaHUE, Nepeaady (pacnpocTpaHeHue, NpeoCTaBiIeHHe, 10CTyIl), 00e3IMUuBaHue,
OlokupoBaHue, yaanenue, yanutoxenue [1/1x;

— Omneparop 1[Il — 'BOYCOLI Ne 386, caMOCTOSTENbHO WM COBMECTHO C JAPYTMMH JIMLIAMU
OpraHM3YIOMMK U (WJIK) ocyliecTBIstonui o0padbotky I1/IH, a Takke ompenenstonuii 1ean oopadoTKu
[1n, cocraB II/ln, momnexamux oOpaboTke, neWcTBus (omepauuu), coBepmaembie ¢ [IJ[H mpu
MPEAOCTABIIEHUN TOCYJAPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYTr W OO€CIeUeHUs KaJpOoBOTO ydeTa H
OyXranaTepcKoi 1eaTeIbHOCTH;

—[I/In — mrobas uHpOpMAaNHs, OTHOCSIMIAACS K TPSIMO HIM KOCBEHHO OMpPEIEICHHOMY WIIH
onpezaenseMomy ¢uznueckomy auiy (cyonexty [1/1H);

— IIpenocrasnenue II/IH — aeicTBuUs, HanpaBieHHbIE HA packpeiTue IIJ[H onpeneneHHOMY ULy
WIH ONPEJEIIEHHOMY KpYTY JIUIL;

— Pacnipoctpanenue I1/ln — nelictBus, HampasileHHble Ha packpbiThe [IJ[H HeompeneineHHOMY
KpyTy JIUIL;

— VHnutoxenue I[I/IlH — gelictBus, B pe3ysbTaTeé KOTOPBIX CTAHOBUTCS HEBO3MOXHBIM
BoccTaHoBUTH coaepxkanue [1/1n B ICII/IH u (nm) B pe3ysibTaTe KOTOPhIX YHUUYTOXAKOTCS MaT€pHAJIbHbIE
Hocutenu [1]1x.

1.4. Hacrosimue IIpaBuia pazpaGoTaHbl B COOTBETCTBHHM:

— Konexcom Poccuiickoit @eneparin 06 aAMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX;

— denepanbabiM 3aK0HOM OT 27 utonsa 2006 r. Ne 152-D3 «O nepcoHambHBIX JaHHBIX)» (J1anee —
®enepanbHblil 3ak0H «O NEPCOHABHBIX JaHHBIX));

— ®epnepanbHbIM 3aK0HOM 0T 27 utonsg 2006 r. Ne 149-@3 «O6 nnpopmannu, HHPOPMAIIMOHHBIX
TEXHOJIOTUSIX U O 3aIIUTe UH()OPMAITII»;

— ®enepanpabiM 3akoHOM OT 27 wmrons 2010 Ne 210-d3 «OO6 opraHu3anuu MpeaoCTaBICHUS



TOCYIapCTBEHHBIX M MYHUIUMNATBHBIX ycuyr» (mamee — DenepanpHbii 3akoH «O0 opraHusanuu
MPEIOCTABIEHUS TOCYTAPCTBEHHBIX U MYHHUIIUIIATbHBIX YCIYT»);

— GenepanpHbiM  3ak0HOM OT 22.10.2004 No 125-03 «O06 apxuBHOM gene B Poccuiickoii
denepanuny;

— nocraHosnenueM [IpaButenscTBa Poccuiickoit @enepanun ot 1 Hos6ps 2012 r. Ne 1119 «O6
YTBEPKIACHUM TPeOOBaHUI K 3alIMTE MEPCOHAIBHBIX JaHHBIX MPU MX 00paboTKe B MH(DOPMAIIMOHHBIX
CUCTEMax MePCOHANBHBIX JaHHBIX);

— nocranoBiieHneM lIpaButenbctBa Poccuiickoit @enepanmu ot 6 uromst 2008 1. Ne 512 «O6
YTBEPKIACHUH TPEOOBaHWI K MaTepHAIbHBIM HOCHTEISM OMOMETPHYECKUX NEPCOHAIBHBIX JAHHBIX U
TEXHOJIOTHSIM XPAaHCHHSI TAKUX JAHHBIX BHE HH(POPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX JAHHBIX);

— nocranoBiieHueM IIpaButennpcTBa Poccuiickoit denepanuu ot 15 centsiops 2008 r. Ne 687 «O06
yTBepxkaeHuu [lonoxeHus 06 0cOOEHHOCTSIX 00pabOTKH MEPCOHATIBHBIX JaHHBIX, OCYIIECTBIsIEMO Oe3
MCII0JIb30BAHUSI CPEJICTB aBTOMATU3AIIINY,;

— nocranoBiienueM IlpaBurensctBa Poccuiickoit @enepanmu ot 21 maprta 2012 1. Ne 211 «O6
VTBEP)KIACHUM TEPEYHS MeEp, HalpaBICHHbIX Ha OOecCreueHue BBIMOJTHEHHUS O00sI3aHHOCTEH,
npeaycMoTpeHHbIX DenepanbHbIM 3aK0HOM «O MEepCOHATBHBIX JAHHBIX)» U MPUHITHIMUA B COOTBETCTBHH C
HUM HOPMAaTUBHBIMH TPABOBBIMU AaKTaMH, OINEPATOPaMH, SIBISIOIIUMUCS TOCYIAapCTBEHHBIMU WIIU
MYHHIIUITATLHBIMA OPTaHAMI.

1.5. O6pabotka [1/Jn 8 'BOYCOL Ne 386 ocyiectBisieTcs: ¢ COOMIOACHUEM MOPAIKA U YCIOBUH,
NPeIyCMOTPEHHBIX HacTosmuMu [IpaBunamu u 3akoHonaTenscTBOM Poccuiickoit denepannu B obaactu
I11x.

1.6. B _ Benmercs ob6pabotka [1/[n cnemyromux kareropuit cyobekros [1]1H:

— ¢usnueckue nuna, ooparupmuecs B [BOYCOIL Ne 386 ¢ 1enbro mosy4eHus ToCy1apCTBEHHBIX
Y MYHULUTATBHBIX YCIIYT, U UX MPEICTaBUTENECH;

— ¢usnueckue amia, ooOpadotrka IIJ[H KoTOphIX HeoOXomuMa JUIsI  MPEAOCTABICHHS
rOCYy/IapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT;

— UHOUBUAYyaJdbHble TpeanpuHumMarenu (manee — UII) u ¢usnyeckue nuua — npeiacTaBUTENU
IOPUINYECKUX JIUIL, PUTYPHUPYIOIIKE B TOTOBOPaX, KOHTPAKTaX, Kalobax;

— (usuueckue nuia, mpeTeHAyrouMe Ha 3amenieHue aomkHocteir B [BOYCOII Ne 386
Kuposckoro paiiona Cankt — [letepOypra;

— cotpyaauku [BOYCOII Ne 386.

2. YcaoBusi u nopsaok oopadorku II/{n ¢usnuyeckux Juum B CBA3H €
NPeI0CTABJIECHHEM IOCYAAPCTBEHHBIX U MYHUIMIIAJIbHBIX YCIYT

2.1. O6padotka I1JIn ¢usnveckux nmun, odopatuBmuxcs B 'BOYCOI Ne 386 mns momydeHus
TOCYJapCTBEHHBIX W MYHHUIMNAJIBHBIX YCIOyr (Jajee — 3asBUTENM), M UX IpeJcTaBUTENeH

OCYILECTBISAETCA B LENAX OPraHU3alUU MPEIOCTABICHUSA I'OCYIapCTBEHHBIX U MyHULUMIIAIBHBIX YCIIYT, B
TOM YHCJIE B 3JIEKTPOHHOU (popme.

2.2. Ilpu opranusanuu rnpeaocTaBiIeHUs] TOCYJapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIYT 3asSBUTEINSM
u ux npexacraBurensMm, ux IIJlH mMoryt usBnekarbcs A 0OpaOOTKH U3 CIEAYIOIIUX JOKYMEHTOB,
Ipe/CTaBIsieMbIX B (hopMe TOKYMEHTOB Ha OyMa)KHOM HOCHUTENE WU B (hOpME HIIEKTPOHHBIX JTOKYMEHTOB:

— JTIOKYMEHTBHI, yAO0CTOBEPSIOIINE JIMYHOCTh rpaxaanuHa Poccniickoil ®denepannu, B TOM YHCIIE
BOEHHOCITYXKAIIUX, & TAKXKE JOKYMEHTHI, YIOCTOBEPSIONINE JINYHOCTh MHOCTPAHHOTO T'pa)KAaHUHA, JIULA
0e3 rpax/1aHCTBa, BKIIOYAas BUJ] Ha )KUTEJIBCTBO U YJJOCTOBEPEHUE OEXKEHIIa;

— JIOKYMEHTBI BOMHCKOI'O y4eTa;

— CBUJETENILCTBA O 'OCYIapCTBEHHON PETUCTPALUU AKTOB I'PaXkJAHCKOTO COCTOSTHUS;

— JTIOKYMEHTbI, OJITBEP K IAIOLIUE PETUCTPALIMIO [TO MECTY )KMTEIbCTBA UJTU 110 MECTY MPEeObIBAHNUS;

— JIOKYMEHTHI Ha TPAHCIIOPTHOE CPEJICTBO U €0 COCTABHBIE YAaCTH, B TOM YUCJIE PETMCTPALMOHHBIE
JIOKYMEHTHI;

— JJOKYMEHTBI O TPYAOBOM AEATENBHOCTH, TPYAOBOM CTak€ M 3apabOTKe IpakJaHMHA, a TaKKe
JOKYMEHTBI, 0(OpMIICHHBIE 110 PE3yJIbTaTaM pacciel0BaHNs HECYACTHOTO ClIydyasi Ha MPOU3BOACTBE JIH00



npodeccuoHanbHOro 3a00JIeBaHNS;

— JJOKYMEHTBI O COOTBETCTBYIOIIEM 00pa30BaHUM U (WIH) MPOPECCHOHATBFHON KBaTU(PHUKAIINU, 00
YUEHBIX CTETIEHAX M YUEHBIX 3BaHUAX U JOKYMEHTBI, CBSI3aHHbIE C IPOX0XKICHUEM 00yUEHNUs, BbI1aBaeMble
OpraHu3alUsAMH, OCYLIECTBIISIIOIIMMH 00pa30BaTENIbHYIO JESTEIbHOCTD;

— CIIPaBKH, 3aKJIIOYECHUS U HHBIE JTOKYMEHTBI, BBIJABA€Mble OPraHU3aLUsAMHU, BXOIALIMMHU B
roCyapCTBEHHYIO, MyHULIMIIAIBLHYIO WM YaCTHYIO CUCTEMY 3PAaBOOXPAHEHUS;

— nokyMeHTbl ApxuBHOro ¢onna Poccuiickoit dexepannuu U Ipyrue apxuBHBIE TOKYMEHTHI B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM 00 apxuBHOM Jene B Poccuiickoil ®enepaunu, nepeiaHHble Ha
IIOCTOSIHHOE XPaHEHUE B IOCYJapCTBEHHBIEC NI MyHULIMIIAIBHBIE APXUBBI;

— JIOKYMEHTbI, BbIIaHHBIE (OQOPMIICHHBIE) OpraHaMu JO3HAHUS, CIEACTBUS JHOO CyIOM B XOJIe
IPOM3BOJICTBA 10 YIOJOBHBIM J€JIaM, JOKYMEHTHI, BblaHHbIE (O(OPMIICHHBIE) B XO0Jl€ I'PaKIaHCKOI0
CYJOIIPOU3BOICTBA JIHO0 CyIONPOU3BOJICTBA B ApOUTPAXKHBIX CyJIaX, B TOM YHCIIE PEIICHUS, IIPUTOBOPHI,
OIIpEeIeNIEHUs ¥ TOCTAHOBJICHUS CYJI0B 00LIEeH IOPUCIUKIUN U apOUTPaKHBIX CY/10B;

— pEIIEHHUs, 3aKIIOYEHUS M DPA3pelleHUs, BbIIABACMbIE OPraHAMU OIEKM W IIONEYMTEIbCTBA B
COOTBETCTBUM € 3aKOHOJaTeNbcTBOM Poccuiickoit denepannu 06 oneke v NoneuuTeNnbCTBE;

— MPaBOYCTaHABIMBAIOMIAE JOKYMEHTHl Ha OOBEKTHl HEIBM)KMMOCTH, MpaBa HAa KOTOpHIC HE
3aperucTpupoBaHbl B EAMHOM rocy1apcTBEHHOM PEEcTpe IIPaB Ha HEABMKMMOE UMYILECTBO;

— JIOKYMEHTBI, BblaBaeMble (efepalbHbIMU TOCYAAPCTBEHHBIMU YUPEKACHUSMU MEIUKO-
COLIMAIbHOM DKCIIEPTU3BI,

— YAOCTOBEPEHUS U JOKYMEHTBI, IOATBEPKAAIOIINE [TPaBO rpaskJaHMHA Ha IIOJIyUYEHHE COLUaTbHON
HNOJJIEP)KKH, a TaKKe JIOKYMEHTHI, BblIaHHBbIE (peliepalbHbIMU OpPraHaMH HCIIOJHUTENIbHOW BIJIACTH, B
KOTOPBIX 3aKOHOAATEIbCTBOM MPEIYyCMOTPEHA BOEHHAs U NPUPAaBHEHHAs K Hell cityk0a, 1 He0OX0IMMbIe
JUI OCYILIECTBJICHHUS IEHCHOHHOIO OOECledeHHus JiMla B LEIIX Ha3HAaYeHMs U Iepepacyera pazMepa
IICHCH;

— JOKYMEHTBI O IOCYJapCTBEHHBIX M BEIOMCTBEHHBIX Harpanax, rocyAapCTBEHHBIX IPEMHUAX U
3HaKax OTJIUYHS;

— MepBUYHbIE CTATUCTUYECKUE TaHHBIE, cozleprKaluecs B popmax genepaibHOro CTaTUCTUYECKOTO
HaOJII0/IeHUs, TPEAOCTABICHHbBIX IOPUINYECKUMHU JIUIIAMH WM UHIUBUIYAJIbHBIMU NIPEIIPUHUMATEISIMH;

— IUCbMEHHBIE  yMOJHOMOYMs (JIOBEpEHHOCTH) Ha oOpalieHue B I MOJXy4EHUs
rOCYJJapCTBEHHBIX U MYHMLMIAIBHBIX YCIYT OT UMEHHU IOPHIUYECKUX M (PU3MUECKUX JIMI] BbIAaBaeMble
JIpYrUM (pU3NYECKUM JIULAM.

2.3.B I'BOY COII Ne 386 mojuexar pacCMOTPEHHUIO oOparieHus rpaxaaH Poccuiickoit
®denepauy, THOCTPAHHBIX TPaKAaH U MLl 6e3 rpaxkaancTa, ooparummxcs B ' BOYCOILL Ne 386 nuuno
B KOHCYJIbTaTUBHBIX LEJSIX, @ TaK)Ke HANpPaBUBIIUX WHIWBUIYaJbHBIE UM KOJIJIEKTUBHBIE MHCbMEHHBIE
oOpaleHus WM oOpallleHus B BUJE 3JIEKTPOHHOIO IOKYMEHTa, COCTaBJIEHHbIE B CBOOOIHOM (hopMme.

2.4. B pamkax paccMOTpeHHsi oOpamieHuii rpaxkaan Poccuiickoit ®enepannu, WHOCTPAHHBIX
rpaxkJiad 1 U1 0e3 rpaXkaaHcTBa mojyiexar oopadorke cineayromue [1/IH, KOTopble MOTYT coep)KaThCs B
oOpareHusx:

— (hamumust, ©Mst, OTUECTBO (MTOCTIEAHEE TP HATUYHH);

— IIOYTOBBIN AJIPEC;

— MacMoOpTHBIE JAHHBIE;

— aJpec PIEKTPOHHOM MOYTHI;

— yKa3aHHbBIN B 00paIleHnH KOHTaKTHBIN TeNne(oH;

— unble [1/1H, ykazanHbie B oOpamieHnu ((Kaimooe).

2.5. [111, comeprkamuecss B oOpalleHUsIX, 00pabaThIBalOTCA B LENIAX PACCMOTPEHUS YKa3aHHBIX
oOpailleHuil ¢ MOCHeAYIOIUM YBEIOMJICHHEM OOpaTUBLIMXCSA JIUI[ O PE3yJbTaTax PACCMOTPEHUS HX
oOpareHu.

2.6. JIns obpadotku [1JIH 3asBHTENCH, SBIAOMUXCS crieruaibHbIMU [1J[H, cormacHo myHKTY 1
gactu 2 ctatbu 10 @enepanbHoro 3akoHa «O nepcoHaabHBIX JaHHBIX» U 4acTH 5 ctaTeu 7 denepalbHOToO
3akoHa «O0 opraHu3aly MPEeAOCTABICHUS TOCYAapCTBEHHBIX U MYHUIUNAIBHBIX YCIyI» HEOO0XOIUMO
MOJIy4YeHHE COTJIacHsl B MUCHbMEHHOM (hopme.



2.7. 3asBuUTEnb NMPHU OOpAIICHUH 32 MPEAOCTABICHHEM TOCYJApPCTBEHHON WM MYHHIIHITAILHON
YCIyTU TONATBEpPXKIaeT (akT TMONydeHHs] YKa3aHHOro coryiacus B ¢opMme, MpeayCMOTPEHHOM
3aKoHONATeNbCTBOM Poccmiickoit depepanmu, B TOM 4YHCIE IIyTeM MPEICTaBICHHUS JOKYMEHTA,
MOJATBEPXKJAOMIET0 (aKT MOJNyYeHHUs YKa3aHHOTO corjiacusi, Ha OyMa)kHOM HocuTesne uiu B ¢dopme
AIIEKTPOHHOT'O JIOKYMEHTA.

2.8. Cornacue Ha oOpaboTky I1JIH 3amonHsAeTCs 3asBUTEISIMU B COOTBETCTBHH C TUIIOBOUW (hOpMOiA
coryiacusi Ha oopadotky I1/1H:

— cornacue Ha [IJIH maHHBIX MOXET OBITH NPEICTABICHO B BHJIE AJIEKTPOHHOIO JTOKYMEHTa,
MOJMUCAHHOTO KBATU(PUIIUPOBAHHOMN 3JIEKTPOHHOM MOANKCHIO.

— cornacue Ha 00paboTky [1/1H 3asBUTENS TaKkke MOKET OBITh OJAHO MPEICTABUTENEM 3asIBUTEIIS,
€CJIM MTHOE HE YCTAaHOBJICHO (peepalibHbIM 3aKOHOM. B citydae monmyueHus cornacusi Ha o0pabdotky [1/1x
OT TMPEJICTaBUTENS 3asiBUTENs, MOJHOMOYHMS JAHHOTO MPEACTABUTENS Ha Jady COrjlacusi OT HMEHH
sasBuTens nposepstorcs ' BOYCOIL Ne 386.

2.9. lns o6pabotku IIJIH nun, He SBIAOMUXCSA 3asBUTENsAMH, oOpabotka I[IJI[H KOTOpBIX
HeoOXouMa JJIsl IPEIOCTABICHUS TOCYJAPCTBEHHON WIIM MyHHIIMTIAIILHOW YCITyTH, HA OCHOBAHUHU YaCTH
3 crarbu 7 ®enepanpHoro 3akoHa oT 27 wrois 2010 r. Ne 210-d3 «O06 opraHuzaiuu MpeaoCcTaBICHUS
TOCYIapCTBEHHBIX M MYHUITUTIAIBHBIX YCIIYT», HEOOXOIMMO TIOyUSHUS COTIACHS YKAa3aHHBIX JIUI] FITH UX
3aKOHHBIX MIPEJICTaBUTENICH B yCTAaHOBJICHHOHN dopMe.

2.10. JlefictBue myHkta 2.9 Hactosmmx llpaBun He pacmpocTpaHseTcss Ha JIHI, NMPU3HAHHBIX
0e3BeCTHO OTCYTCTBYIOIIMMH, U HA PA3bICKUBAEMBIX JIUI, MECTO HAXOXICHHS KOTOPHIX HE YCTAHOBJICHO
YIIOJTHOMOYEHHBIM (heiepaibHbIM OPTaHOM HCTIOTHUTEIBHON BIACTH.

2.11. O6paboTtka IIJIH 3asBuTENCl, HEOOXOMMMBIX IS OpPraHU3AlMH NPEIOCTaBICHUS
TOCYJApPCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT BKIIOYAaeT B ceOsl CIEAYIOUIME NEHCTBHSA: cOOp, 3ammuch,
CUCTeMAaTH3allMI0, HAaKOIUICHHE, XpaHEHHe, yTO4YHeHHe (OOHOBIEHUE, W3MEHEHHE), WU3BJICUYCHUE,
UCTIOJIB30BaHUe, Mepenady (mpeocTaBlieHHe, IOCTYI), OO0e3NnMuMBaHUe, OJIOKMPOBAHME, YIAJICHHE,
yHuuroxenue [1/11.

2.12. Coop, 3amuch, cucTeMaTu3anus, HaKOIJICHHE U yTouHeHue (0OHOBIeHue, n3menenue) [1/]x
3asiBUTEIICH IS TOMyYeHUs TOCYJapCTBEHHOM YCIYTH, OCYIIECTBIIACTCS MyTEM:

— MOJIyYEeHHS] OPUTHHATIOB HEOOXOJUMBIX IOKYMEHTOB (3asBIICHHE);

— 3aBEPEHUs KOMUH TOKyMEHTOB;

— BHECEHUS CBEICHUN B yueTHbIE (POpMbI (Ha OyMa)KHBIX U JIEKTPOHHBIX HOCUTENAX );

— BHeceHus [1/IH B mpukiagHoe nporpaMMHoe obecrieyeHue.

2.13. Coop, 3amuck, cucTeMaTH3allvs, HAKOIICHHE U yTouHeHue (0OHoBIeHue, u3MeHnenue) [1/{x
OCYILECTBIIACTCA IMyTeM MoiydeHus II/IH HemocpenCcTBEHHO OT 3asBUTENEH WM OT HMX 3aKOHHBIX
IIPEICTaBUTENIEH.

2.14. Tlpu opraHu3ay MPeIoCTaBIeHUsI TOCYAAPCTBEHHOW YyCIyTH 3aMpelriaeTcs 3anpaiuBaTh y
3asBuTeniel u Tperbux Jul [1J[H, a Taxke obpabareiBaTh Takue I1JIH B ciydasx, HE MPeayCMOTPEHHBIX
3akoHoaresnbcTBOM Poccniickont denepanumu.

2.15. Tlpu coope I/l corpymamkm ['BOYCOII Ne 386 ocymectBisiromue monydenne [1/]a
HEMOCPEACTBEHHO OT 3asBUTENEH, O00s3aHbl pPa3bsCHUTh YKa3aHHBIM 3asBUTEISIM IOPHIMYECKUE
nocneAcTBUsl OTKaza mpenoctaButh [IJIn. ®opma pasbsicHenus cyOwvekty IIJIH ropuanyeckux
MOCJIEICTBUM OTKa3a mpeacraBuTb cBou II/[H B CBA3M € INpPeNoOCTAaBICHUEM TOCYAAPCTBEHHOW H
MYHUIMIIAJIBHON YCIYTH yTBEPKAAETCA MPUKA30M JUPEKTOPA.

2.16. Ilepenava (mpenocTtaBiieHUe, JOCTYI) U ucnoiab3oBanue I1/[H 3asBuTenel ocymecTBiseTcs
JIUIIB B CIy4asiX U B MOPSAIKE, MPEIyCMOTPEHHBIX (efepatbHbIMU 3aKOHAMHU.

3. Mopsaaok oopadorku I/n cyobexTo I1/n B UCIIOH _

3.1. O6pabotka [11n cyowekroB 1[I ocymectBusiercs B UCII[An Ilaparpad (manee — ANUC
[Taparpad ), UCIIdn «1C. Byxrantepus».

3.2. AUC Ilaparpad  comepxkur [1/1H 3asBuTENCH, TpEeayCMOTpEeHHBIE HacTosAMMHU [IpaBunamu,
W TIpeiHa3HadeHa s ooecnieuenus nesreabHoctd ['BOYCOII Ne 386



3.3. UCII[Iln «1C. byxranrepust» coaepxxkar IIJIln ob6uatomumxcs ['BOYCOIL Ne 386,
IpelyCMOTpeHHble HacTosmmMmu [lpaBuwiamMu, W mnpeaHasHaueHbl A obOecriedeHHs] OyXrainTepcKon
nearensHocTd B ' BOY COILL Ne386

3.4. Knaccudukanust UCITJIH _ ocymiecTBiaseTcs: B MOPSAKE, YCTAHOBICHHOM 3aKOHO1aTE€ILCTBOM
Poccuiickoit @enepanuu.

3.5. Corpynaukamu ['BOYCOII Ne 386, umeromuyMu MmpaBo OCYIIECTBIATh 00padoTky I1/IH B
NCTI/IH, noanmuceiBaercst «O0s13aTEIBCTBO O HEpa3IalIeHUH HHPOPMAITUH, COepKaIIel MepcoHaTbHbIC
JTaHHBIE», 110 YTBEPKIECHHOU _ opme.

3.6. TakuMm cOTpyIHUKAM TPEIOCTABISACTCS YHUKAIBHBIA JIOTHH W MAapoib JUIsl JOCTyma K
cootBercTBytomed MCIIIH. Jloctyn npemocTaBisieTcss K MPUKIAIHBIM MPOTPAMMHBIM IOJCUCTEMaM B
COOTBETCTBUU C (PYHKIMSAMHU, IPETyCMOTPEHHBIMH JIOJDKHOCTHBIMH O0SI3aHHOCTSIMUA COTPYTHUKOB.

3.7. Uudopmanus ¢ I1JIn BHOocuTCcs B 6a3wl ¢ [IJ[H u B apyrue Mecra xpaHeHuss HHPOPMAIUA B
AJIEKTPOHHOM BHJIE B PYYHOM pEXHUMeE, IIPH MOTyYeHUH HH(OpMaLUK Ha OyMakHOM HOCHUTEIIE.

3.8. Obecrnieuenne Oe3omacHoctu [1/[H, oOpaGareiBaembix B WMCIIIH, nocturaercs myTem
UCKJTIOYCHHS] HECAHKIIMOHUPOBAHHOT0, B TOM YHKCIIe cay4aitHoro, goctyna K [1J[H, a Taxke npuHATHS Mep
1o o0ecTieyeHno 6e30MacHOCTH.

4. Cpoxmu oopadotku u xpanenus I1/In

4.1. I1In rpaxnan, oOpatuBmuxcsi B 'BOYCOII Ne 386 nu4HO, a TakKe HampaBUBIIMX
WHUBUIyaJIbHbBIC WIH KOJJICKTUBHBIE MHUCbMEHHbIE OOpalleHus: uiau obpaiieHus B opMe SJIEKTPOHHOTO
JIOKYMEHTA, XPaHATCA B JI0 TOCTHXKCHHUS 11eJIei 00paOOTKHU.

4.2. 3agBiieHUss M COOTBETCTBYIOIIME JOKYMEHThl Hactosmux [IpaBun, mnpemocTaBisieMbie
3asiBUTENIIMA Ha OyMa)KHOM HOCHUTENIE B CBA3M C OpraHU3alueil NMpeAoCTaBICHUsI FOCYAAPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, XpaHATCA HA OyMa)KHBIX HOCUTEISX 10 TOCTHXKEHUS 1iesieil 00paboTKu.

4.3. 1111, coxepxammecs B MpUKa3ax IO JMYHOMY COCTaBy (O TpHeMe, O TepeBoie, 00
YBOJIbHEHUH, 00 yCTaHOBJICHUH HAJ0ABOK O MOOLIPEHHUAX U T.I.), MOAJIEKAT XpaHeHuto y Jlupekropa B
TeyeHue 75 Jer.

4.4. TokymeHTsl, conepsxamiue [1JIH coTpyIHUKOB, B TOM 4HCJ€ CBEJIEHUs O 3apabOTHOM IuIaTe,
noznexar xpaneHuto byxranrtepun ['OYCOILL Ne 386 75 ner.

4.5. I1/ln mpu ux 00paboOTKe, OCYIIECTBISIEMO 0€3 HMCIOJIb30BAaHUSI CPEICTB aBTOMATHU3AIlWU,
000c00JsI0TCST OT MHOW MH(pOpPMalMK, B YAaCTHOCTU MyTeM (UKCalluy MX Ha Pa3HbIX MaTepUalIbHBIX
Hocutessix [1/]H, B cenuanbHbIX pa3enax uiy Ha nodisix ¢Gopm (6I1aHKOB).

4.6. BI'BOYCOIII Ne 386 o6ecnieunBaeTcs pa3aenbHoe xpaHeHue [1/1H Ha pa3HbIX MaTepHaIbHbBIX
HOCHUTEISX, 00pabOTKa KOTOPBIX OCYLIECTBISIETCS B Pa3jIMUYHBIX LENAX, ONPENIENeHHBIX HACTOALIMMHU
IIpaBunamu.

4.7. KoHTposb XpaHEHUsI U MCIIOJIb30BaHMs MaTepuaibHbIX Hocuteneil [1/lH, He momyckarommx
HECaHKIIMOHMPOBAHHOE MHCIIONb30BaHUE, YTOYHEHHE, pacnupocTpaHeHue | yHuutoxxkenue II/IH,
HaxXOAIIMXCS HA OTHUX HOCUTENAX, OCYIIECTBISIOT PYKOBOIUTENM CTPYKTYPHBIX MOAPA3JEICHUH,
ocymecTBistomux 06padotky [1J[n cyobexTon I1/1H.

4.8. Cpoxk xpanenus [1/11, Buecennsix B UICII/IH , ykazannble B myHKTax 4.1, 4.2 1 4.3 HacTOSIIIAX
[TpaBwu1, 1OKEH COOTBETCTBOBATh CPOKY XpaHEHUSI OYMaKHBIX OPUTHHAIIOB.

4.9. Xpanenue [1JIH ocymectBisieTcss B Gopme, MO3BOJISIONICH onpenenth cyonrekra [1J[H, He
JOJbIIe, YeM 3Toro TpeOyroT menu obopadotku [1/[H, ecnw cpok XpaHEHHs MEPCOHAIBHBIX JAHHBIX HE
yCTaHOBJIEH (efepalbHbIM 3aKOHOM, JOTOBOPOM, CTOPOHOW KOTOPOIO, BBITOAONPHOOpETaTeNeM WIIN
MOPYYUTENIEM IO KOTOPOMY SIBJIsIETCS CyOBEKT MepCOHANBHBIX JaHHbIX. OOpabareiBaembie [1/]H momiexar
YHUYTOKEHUIO JIMOO OOE3MYMBAHUIO TIO JOCTIDKCHHH TIIeie 0o0paOOoTKM WM B Cloydae yTpaThl
HEOOXOJMMOCTH B JOCTHKEHHH 3TUX IIEJieH, ecli HHOe He MPeaycMOTpeHo (enepanbHbIM 3aKOHOM «O
MIEPCOHAIIBHBIX TAHHBIX).

S. IMopsinoxk ynmuroxkenusi II/In npm noctu:keHuu neseid o0padoTKku MM
NP HACTYIJICHHH UHBIX 3AKOHHBIX OCHOBAHUM

5.1. OTBeTCTBEHHBIM 32 OPraHM3aLNI0 00PAOOTKU MEPCOHANBHBIX JAHHBIX B _ OCYILECTBIISETCS



CUCTEMATUUYECKUN KOHTPOJIb U BBIIEIECHHME IJOKYMEHTOB, coxaepxkaummx II/IH, ¢ uMCTeKmMMM CpoKamH
XPaHEHUS U MOJIEKAIINX YHUUYTOXKEHUIO.

5.2. Bonipoc 00 yHHUTOXKEHHUHU BBIZICTICHHBIX TIOKYMEHTOB, coaepskamux [1/1H, paccMaTpuBaeTcs Ha
3acelaHud KOMUCCHUH, COCTaB KOTOPOU YTBEPKAAECTCS MPUKA30M JUPEKTOPA.

5.3. [lo wuroram 3acenaHus COCTABIISIOTCS TPOTOKON M aKT O BBIIEICHUH K YHHUTOXCHHIO
JIOKYMEHTOB, OIIUCh YHUUTOXAEMBIX JIE]T; JIea IIPOBEPSIIOTCA Ha UX KOMIUIEKTHOCTh, aKT MOJMNUCHIBAETCSA
IpeJiceaaTeeM U WIEHaMU KOMUCCUU U YTBEPKIAETCS JUPEKTOPOM.

5.4. YHUUTOXEHUE JOKYMEHTOB, conepxkauux [1/IH, mpousBoaMTCS WieHAMH KOMHCCHU IyTeM
CKMTaHUs WIN alllapaTHOIO U3MEJIbUEHUS.

5.5. Ilo oxkoHuyaHuM mpoueaypbl yHHUTOKeHUsT OTBETCTBEHHBIM 3a OpraHu3aluio 00paboTKu
nepcoHalbHBIX JMaHHBIX B [BOYCOI Ne 386 cocTaBisieTcsi COOTBETCTBYIOIIMM aKT 00 YHUUYTOKCHUH
JIOKYMEHTOB, coaepkamux [1J1H.

5.6. Yuuurtoxxenue IIJ[H Ha SIEKTPOHHBIX HOCUTENIAX MPOU3BOAUTCS IMyTEM MEXaHUYECKOIO
HapyLIEHUs LIEJIOCTHOCTH HOCHUTENS, HE MO3BOJISIIOIIETO MPOU3BECTU CUMTHIBAHUE UM BOCCTAHOBJIEHHE
[1/l1, wiyM mporpaMMHBIM yAalleHHEM HeoOXoauMoi mHGbOpMaluu MPUHATHIMU ISl KOHKPETHOTO THIIA
HOCHUTEJISI METOZaMH.

6. OrTBercTBeHHbIE 32 opranu3auuio oopadorku I/{n B _

6.1. Iupexropom _ Ha3Hayaercss OTBETCTBEHHBIH 3a OpraHH3alMI0 O00Pa0OTKU TEPCOHATBHBIX
JaHHBIX, KOTOPBIM KypupyeT Bompochl 3amuTtbl uHpopmanuu B 'BOYCOII Ne 386 B momnomouns
OTBETCTBEHHOTO 32 OpraHU3aHI0 00pa0OTKH MEPCOHATBHBIX JAHHBIX BXOJIUT:

— [PUHATHUE [IPABOBBIX, OPraHU3ALMOHHBIX U TEXHUYECKUX Mep Ui obecrieueHus 3amuThl [1IJH ot
HEMPAaBOMEPHOTO WJIM CIYYallHOTO JOCTyNa K HHUM, YHHYTO)XXCHHUS, H3MCHEHUS, OJOKUPOBAHHMS,
KOIIMPOBaHUs, NPEAOCTaBICHUs, pacipocTpaneHus 11JIH, a Takke OT MHBIX HENIPAaBOMEPHBIX JEHCTBUH B
otHomieHuu [1/1H;

— OpraHu3alusi BHYTPEHHHUX IPOBEPOK Ha IpeaMeT COOIIOJEHHUS COTPYJIHUKAMHU TpeOOBaHUM
3akoHozaTenbcTBa Poccuiickoit @enepanuu B obnactu I1/1H, B Tom uncie TpeboBanuit k 3amute [1/1H;

— WHUIMHMPOBaHUE pa3pabOTKH JIOKAJIBHBIX aKTOB IO Borpocam o6pabotku IT/IH, TpeGoBanuil k
zamute [1/H;

— OpraHu3anys KOHTPOJIA ITprueMa U 00padoTKHU 0OpalieHui 1 3arpocoB OT cyobekToB [1]1H;

—a ciy4yae HapylieHus B _ TpeboBanmii k 3amute [1/]H, mpuHUMaTh HEOOXOIUMBIE MEpPHI IO
BOCCTAHOBJICHHMIO HapyILIEHHBIX IpaB cyOobekToB I1/IH.

6.2. OTBeTCTBEHHBI 3a opranm3anuio o0padotku II/[H, B COOTBETCTBHUM C JOJKHOCTHOM
MHCTPYKIIMEH, BIpaBe NMPUBJIEKATh K pea3aliM BbIIEyKa3aHHBIX Mep IO 3aluTe UH(OOPMAIMU WHBIX
pabotHukoB I'BOYCOIIl Ne 386 ¢ BO310XEHHMEM Ha HHUX COOTBETCTBYIOUIMX OOS3aHHOCTEH U
3aKpeIUIeHUeM OTBETCTBEHHOCTH, a TAK)KE BIPaBE UMETh JOCTYI K MH(OopMaIum, Kacaroeics: o0padoTku
[1/IH 1 BKITFOYAIOLIEH:

— nenu oopabotku I1/1H;

— Kareropuu oopabdarsiBaeMbix [1/1H;

— kateropuu cyonekToB, [1/IH KOTOphIX 00pabaThIBalOTCS,

— IpaBoOBbIe OCHOBaHUs 00paboTku [1/1H;

— nepeuens neictBuii ¢ [1/]H, obmee onucanue ucnonb3dyemsix B [BOYCOII Ne 386 crioco6oB
obpabotku [1/1H;

— OMMCaHue Mep, MPETyCMOTPEHHBIX cTaThsiMU 18.1 u 19 @enepanbHoro 3akoHa «O mepcoHaIbHBIX
JaHHBIX», B TOM YHUCJE CBEACHHUS O HAIMYUU MMU(POBAIBHBIX (KpUNITOTpapUUecKux) CpPeAcTB U
HAaWMEHOBAHMS 3TUX CPEJICTB;

— nmarty Hadaja oopabotku I1]1H;

— CPOK WJIH YCTIOBUS IpeKpatenust oopadotku [1/1H;

— cBenieHus 00 obecnieueHnu 6ezonacHoctu [1/IH B cooTBeTcTBUY ¢ TpeOoBaHUsAMU K 3amure [1/[H,
ycranoBieHHbIMU [IpaButensctBoM Poccniickont denepanun.

6.3. HemocpencTBeHHOE PYKOBOJICTBO pab0OTaMH, HallpaBJIEHHBIX Ha oOecnieueHue 3amuThsl [1J1H, a



TaKXKe KOHTPOJb MPOBOAMMBIX paboT obecreunBaeT OTBETCTBEHHBIM 3a oOecrieueHHe OE30MaCHOCTH
MIEPCOHAIIBHBIX JaHHBIX HHPOPMAIIMOHHBIX CUCTEM MepcoHabHBIX JaHHBIX [ BOYCOIII Ne 386, koTopomy
MOTYT OBITH JIeIerHPOBaHbl OJTHOMOYHS, IEPEUHCIICHHBIC B ITyHKTE 7.2.

6.4. OTBeTCTBEHHOrO 3a o0ecredyeHrne 0e30MacHOCTH MEPCOHAIBHBIX JTaHHBIX MH()OPMAIIMOHHBIX
cucteM nepcoHanbHbIX JaHHBIX [ BOYCOI Ne 386 coriacHO JOMKHOCTHOM MHCTPYKIMM Y4YacTBYET B
pa3paboTKe BHYTPEHHUX HOPMATUBHBIX JOKYMEHTOB 110 3amure [1/1H.

6.5. PykoBogutenu otnenos BOYCOIL Ne 386 coTpyaHHKH, a TaKKe PYKOBOAUTEIU (PHIUATIOB
_ B ropojax u paitonax CMoiieHCKOH 00JacTH HECyT HMEPCOHAIBbHYIO OTBETCTBEHHOCTh 33 COOJIIOJICHUE
YCTaHOBJIEHHOTO peskuMa o0pabdoTku I1/H cyowexron I1/1H.

6.6. JIomKHOCTHBIC JMIIA, TPHU MPOBEACHUU pPAOOT, CBsA3aHHBIX C oOpaborkoir [IJIH,
PYKOBOJICTBYIOTCSL 3aKkoHoaarenbcTBOM Poccuiickoit ®epepauun B obnactu [1/ln um Hacrosummu
[TpaBunamu.

6.7. MopanbHblii  Bpea, NpUYUMHEHHBIH cyObekTy [I/lH BcimeacTBue HapylIeHHs €ro Ipas,
HapymeHus npasui oopadotku [1/1H, a Takxke TpeboBanuii k 3amure [1/1H, ycranoBneHHbIX DenepaibHbIM
3aKOHOM «O IMepCOHANbHBIX AAHHBIX», MOIJIEKUT BO3MEIIEHHUIO B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit denepaiumu.

6.8. Bo3Memienne MOpasibHOTO  Bpela  OCYIIECTBISIETCS  HE3aBHCHMO OT  BO3MEIICHUS
MUMYIIECTBEHHOTO Bpea U OHECEHHbIX cyObekToM [1/[H yOpITKOB
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